0ffice of Chief

Contract Section
Procurement Scction

Real dstate & Utilities
Appliance Maintenance
Telephone Section
Storage and Issue Section

1.

TOTAL

2,
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( ( MONTHLY PROGRESS REPO (
' SUPPLY DIVISION
APRIL - 1948

STATUS OF PERSONNEL IN SUPPLY DIVISICK, SERVICES BRANCH

Total Mo, of Personnel
Allrwed under Approved Total No. of Personnel

Total Wo. of Personnel
Interviewed and Actions

Remaining Unfilled

Table of Crganization on Duty Initiated Positions
5 5 0 0
4 4 0 0
14 14 0 )
10 8 0 . 2
4 3 1 °
20 17 3 0
58 49 7 2
115 100 . 11 4
COMVENTS :

Real Bstate and Utilities:

Storage and Issue Section:

Procurement Section:

PROBLEMS ¢

Procurement Section:

¢
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Two vacancies now exist due to the resignation of two carpenters.
One recruitment request is still pending in Personnel Branch.

The two vacancies in this Section are to be filled from within,

as soon as personnel are eligible for promotion.

The vacancy which exists in the Procurement Section for a CAF-7
Procurement Officer is still vacant pending interview with ex~

perienced personnel.

Lack of sufficient personnel to adequately handle speclal requirements
requested by the Operations Branch is still an outstanding problem.
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2. PROBLEMS: (Contimued)  25X1ABa FOIAb3b1

Contract Section The _:nsite for the mmﬁ been

turned over to tnhe Justice Department to handle conde

due to disagreement between the Government and property ownerse

edure

Negotiations are underway in the Contract Section for the leasing of additional

warehouse space in ontgomery County.

Negotiations are also underway for special equipment and services needed
jmmediately for an urgent special project. These contracts will continue to

require the close collaeboration of Contract Section persomnnel wi

division persomnel for several days.

Real Estate and Utilities: lack of adequate office space.

th the operating

TELEPHONE SECTLON: Cut~over from 89 to the main board is to be accomplished by the Telephone

Company on Friday, 14 ey 1948.

3, ACCOMPLL SEMENTS :

a. All items requisitioned for tne NN = °°°" °
exception of two items have been delivered, The pre-fabricat_‘ad warehous

are now in the process of being delivered to the porte

rdered, and with the
e and poles

‘ 25X1A1d
b, Orders have been placed with either the— or the PBA covering all
recormendations made for BIA installations o+ NG irginia by the “"Report of

Survey", Security Office.

¢. Storagse and lssue Section carpenters have completed office partitions,

platforms in two bays and miscellaneous carpentry work for the Communications

Division.

d. The move of the supplies and equipment at Bethesda was completeds

e. Tne lease for the B verehouse 088 been revised and executed.

4. FUTURE PLANS :

a. The erection of lumber sheds end & receiving building at the I worehouse.

b. Renewal of leases and service contracts for the coming fiscal years
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PROCURELENT SECTION:

B

b.

Requisitions:

fequisitions numbered and processed...........................964
Distribution as follows:
Procurement SectiONessecesceesceasssss 004
Storage and TS5UCssssssssesssssssvscese258
Typewriter Repair ShoDPesessesseecsssens 62
Special Procurementesseesscescssessssese 1
Contract SectiOleseesseceenssssssosssrenesll
Communications DivisioNeessesessvssssessls
Real Estate and UtiliticSeseveanvreroeess 9
Transportatiofeseesesscecccsescacssesaces O
Security............'--.......-..-...-.. 1
DiSpPENSAIYessseessssesesiosccsasssososse L

Total o564

Requisitions that have been numbered and distributed but no information
as to action taken posted ~n Kardex copy:

PUTCHAS® sevesesssencacassssssessasssse3bl
S'borage and Issue .-c‘o-.oo---oc..-o-.--88
Storaze and Issue (Operational Med)seee.16
Special Procurementyeescsssscesssscssasess
Typewriter REpPAirSsesessssssscecsscsssesld
Real Estate and UtilitieSeesseosascssess B
Communications Division eesesessessssese30
Contraclteseescssssesvncscescesccsnccvene 7
SecUrityecessnsscscessrscsssesssacovaces L
Ui BpPeNSAT esssenssesssonassscossesossnss L

Totel 509

Note: The above include requisitions in the process of being filled, purchase
orders pending distribution, checking, signeture and encumbrance by Finance
Division. Further breakdown of requisitions held within Procurement Section:

a, Hithout actiofNeeesscscssescensccces 96
b.Pending receipt of bidBesssscssreceses 71
c.Pending clearanceSess-ssscossssesssscce 2
d.Pending justificatioNeessesesesoosssses 2
e.Pending clarificatioNescscecscsescssssell
f.rPending repairs & billingesecsesssceese3d

g.Number of items.........-....-......-.934

Requisitions and/or purchase orders completed during period:
Fiscal Year 1947: 5 Fiscal Year 1948: , 925

Abstracts necessary due to improper requisitioningessseess35
Requisitions on which purchase orders have been issued, but materiels remain
outstanding:

Fiscal Year 1947: 30 Fiscal Yeer 1948: 771

Purchasge Orders:

Purchase orders prepared and typed......, 1024

Total number of items involved.eescessese 2194

Ce

PO's prepared but pending checking and SLENATUrE s ssuessoslb5
PO's prepared but pending encumbrance by Fiscal Brancha...;102

Total amount expended.o..r.--....-..-..05%2843915527

Telephone Calls:

Total number of telephons calls received 2124
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d, Bids:

Formal Bids prepared and typedesesssccosscescscacacs 43
T4oms inVOLTVEGessesesssssesasnsessosassssssensasessl6d
Contractors invited to bidcg..wlocno-o.o--oooc00000479
Formal Bids outstandingecececsssesescssscesssssscas 30

Telephone bids prepared and typedececscossscascacans T
Items INVOLVEA cesevssocsessssccsassssscscscsesosocnos 7

Contractors invited t0 Did eesessccesvescccecronacs 25
Telephone bids outstendingeeecseccsssescocscencorces, 6]

Viire bids ‘prepared and 'typedooooo-ltocaooa-oo.ocoqno 0
Wire bids Outstanding...-...-.oo.......-.-..o.-..--. 0

Informel bids prap&red and.typed |onon..¢.....l¢.00163

Items involved..............-................-.-...443

Contractors invited to blAesecssosnscoscsessnsoscses 169

Informal bids Oﬁtst&nding.....-.....o....-..-...... 37
e, Letters:

Prep&red and typed...............-..-.....-....... 201

£,  Memorandums:

-
Prepared and typed......-..‘..-.--....-......-oo-o‘lél
g. Wires:
-

Prep&red &nd typedoo.-...nco--...oc-o--uo.;oonocoooo 5

h. Bills of Lading:

Prepared and typedoo.000'~l'o-..0.-01‘.00'5.0.‘.... 12

i. Petty Cash Fund:

Purchases and/or services rendered by using Petty Cash Funde....$55.35

ﬂ. Printing and Binding Estimates reoeived...-..........-.....-.$4,152.88

“w’APPLIANCE MAINTENANCE SECTICN

Number of requisitions received during month of Aprilisesceseesss62
Number of requisitions completed during April..............;.....65
Number of requisitions uncompleted from present and previous
month.;.......o......‘.....-.......-.............-.............15
Overhaul and Shop WOTKeoesooseaananssasaccscsssssssscscsssnsscecnssdd,
Overhaul and Shop work on Storage and Issue MAChineS.sessssceesss 5
Service 0&113..oou-cooc--o--aoo.ooooo-onooco-n----oo-oco'oca-ooollz
Total number of mechines repaired...............................166
Estimated dollar value of all overhaul and repairs.eesssssss$1,007.35

REAL ESTATE AND UTILITIES SECTION

Requests received prior to May 1 and which have not been processed...20
Requests received in writing during APrilececsasossssoasssoseasesl3l
Telephone calls received during April...........................1185
Requests processed by memor2ndullsessssssssescccnsoesssoorocassss 111
Requests processed verbally......................................330
Requests processed by FWA Form #52.cesecesscrscssssccesnaccsceces 66
Requisitions written for contramtual ServiceS.esesecesccssssssces 13
Work orders written for contractusl services..$15,610.00.cecccces 12
Requisitions written, miscellaneouSssscecescensacascererccoccosse 0
Requests for moves of equiimentessesscecssrcesscaccccrersorsccces 36
Space moves , Personnel MOTVOAs asesosescsssassessessssaneell]

10
Msn-hours worked by regular assipned FWA 18DOTETSe ssssosessnseesel584
Mgamt‘l‘&e&mw%mﬁewamz@m-a‘mmmﬁmoom-omaamzs-e
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VOLUME s

Contract Section

Supply Contracts completedsseeesscosssscceced
Supply Contracts pending.u ssesesensssennoe ol'o(o
Amendments to Supply ContractSesesesacescsenss

"~ s <o
IQO
.S

=<2
*
\

S
K.

‘___, - -
W

Service Contracts Completedesssessesceccscsnes
Service COntraGtS Pendlng.-.--.........'-....
Terminetion to Service Contracts completeds..
Termination to Service Contracts pending.....

=
<
*
o

Termination of Leases completeds.eecesessesesddths 17

Amendments to Service Contracts completed....Vd4. 3"
Amendments to Service Contracts pending......M04, 3

Number of requisitions pending April, 1, 1948..... 5
Number of requisitions received during Aprile.....21
Number of requisitions completed during April.....l7
Number of requisitions incomplete as of

29 April 19480'Ioc.lc..ovo.o.v.oo'....lcn‘..o..o 9

3/13.3°
Purchase Orders issued ...................-..VQ‘.'(.'lﬂJ/ ﬁ34/, 3. 3 0

Invitations to Bid..........................-'/0%‘.- 2
Amendment to Unyouchered contrect completed......?1
Amendment to Unvouchered contract pendingescsesces 1

Total number of contracts, leases, amendments
atC. » handled by Contract SectioNeesecssccansvesse 042
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STORAGE AND ISSUE SEC TION

Number Unit
1, Purchasc Orders received 1,004 6,021

2, Job orders for reload:
3. Requeste for local de
4. Job orders for Cargo

ing and storage
livery or pick=up 865
to be proccsscd and

packsd for overseas 101 31,597
5, Requests for Domestic shipmients 45 602
%. Job crders for service 133

7. CQOrders for Cargo to be shipped overscas 83 204

Credit Vouchors
Debit Vouchcrs

Credit Vouchers
Debit Vouchers

Crecdit Vouchers
Debit Voucheres

Credit Vouchers
Debit Vouchors

FURNITURE REPAIRED:

Officc Supplics

Fumber of Transactions Humber of Itoms

457 s 4,043
% s 53
iR
Office Eguipmcnt
212 qu . 232
109 AN 202
R
Operational Equi pment !
K
42 | 157
11 13
Medical Supplics
8 59
12 20

Service (all Repairs

42 617
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Stock Repairs

Weight

205,758 4
23681:773 q 4
649,000 %

53,705
113,611
535,375

55,188

Numbor of Units

279,605
126,194

1,224
1,116

3,666
738

3,238
440




